e2i TRAINING GRANT APPLICATION FORM



This Grant Application Form includes Part A and Part B, to be read in conjunction and taken as a whole.

1. Part A: 
· Section 1: Grant-applicant details
· Section 2: Project details
2. Part B:
· Section 3: Acceptance of eligibility criteria and terms and conditions
· Section 4: Declaration by Grant-applicant

Grant-applicant is reminded to read through the document carefully. You should:

a. Furnish all required information and supporting documents, as any incomplete submission will render the application invalid;
b. Ensure declarations are accurate and agree to the requirements before proceeding to submit your project application; and
c. Complete mandatory fields indicated by asterisk (*) in the sections below. 


Part A (to be read in conjunction and taken as a whole with Part B)

SECTION 1 OF 4 – GRANT-APPLICANT DETAILS

To apply, please complete all fields unless stated otherwise.

	GRANT-APPLICANT INFORMATION

	Unique Entity Number
(UEN) of Organisation: *
	


	Full Name of Organisation (as per ACRA/ROS): *
	



	Mailing / Activity Address
	

	Sector: *

	


	Is your company a SME[footnoteRef:2] or Non-SME? [2:  SMEs refers to small and medium-sized enterprises, generally defined as companies with an annual turnover of under S$100 million or employ less than 200 workers.
] 

		SME
	☐

	Non-SME
	☐




	Has your company formed a Company Training Committee?
		Yes
	☐

	No
	☐




	Name of Union 
(if unionised):
	




	CONTACT PERSON’S PARTICULARS

	Full Name of Contact Person (as per NRIC): *



	Contact Number of Contact Person: * 

	Designation of Contact Person: *



	Email Address of Contact Person: *


	Full Name of Alternate Contact Person (as per NRIC): 



	Contact Number of Alternate Contact Person: 

	Designation of Alternate Contact Person: 



	Email Address of Alternate Contact Person: 




SECTION 2 OF 4 – PROJECT DETAILS

The Training Grant provides funding to support workforce development programmes that benefit Singapore Citizens/Permanent Residents (SC/SPR). 

	PROJECT DETAILS

	Project Title: *
	[E.g. 1: Career Conversion Programme (Full Time) for Project Executive by ABC Pte Ltd
E.g. 2: Career Conversion Programme (Flexi-load) for Project Executive by ABC Pte Ltd]


	Type of Programme: *
	Please tick the relevant programme:
Refer to ANNEX A for programme description.
 
	1. Programmes with Career Conversion#
	

	a. Place and Train 
· Full Time (i.e., works 35 hours or more per week)
· Flexi-load (Hourly rate)
· Flexi-load (Monthly rate)
	
☐
☐
☐

	b. Train and Place with commitment to hire 
	☐

	c. In-house Career Conversion Programme (CCP) – job redesign reskilling^
· Full Time (i.e., works 35 hours or more per week)
	

☐

	d. In-house CCP – job redeployment^
	☐



# Grant-applicant must be able to offer the CCP trainee an employment contract on permanent terms or on contract terms that are no less than one (1) year, directly related to the job which the CCP is for, with remuneration that is commensurate with the market rate. Jobs exclude gig and platform workers, freelancers or independent contractors.

 ^Grant-applicant to provide additional information as per the JRR/ Redeployment CCP form.


	Type of Training that requires e2i’s funding *
		1. On-the-job Training i.e., training funded as Salary Support 

	☐


	2. External Training i.e., training conducted by a different entity (different UEN)[footnoteRef:3]2, such as:  [3: 2 Training for a grant applicant’s employee by the same entity (same UEN) is considered in-house training. Training for a grant applicant’s employee by a different or non-related entity (different UEN), is considered external training.] 

i. External training provider, or 
ii. Related entity

	

☐
☐




	Is the training open to public?
(for external training conducted by related entity only)
		Yes
	☐

	No
	☐


If answer is “no” and training is conducted by a related entity, companies to submit example(s) of similar courses provided by other training providers and funded by other public agencies and their course fees.
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	Proposed Training Provider 
(only for programmes with external training):[footnoteRef:4] [4:  Provider for external training must not be debarred by SkillsFuture Singapore (SSG). SSG’s Debarred Training Provider list can be found here: https://www.tpgateway.gov.sg/resources/regulation/enforcement-actions/enforcement-actions-taken-against-training-providers] 

	UEN:

Name:


	Proposed project Outcomes: *


	Please write down the project outcomes (e.g. wage increment[footnoteRef:5]) for e2i to ascertain the level of funding: [5:  Wage increment is calculated based on the before and after comparison of workers’ monthly salary which consists of basic salary and fixed allowances] 


[For Full Time/Flexi-load CCP (monthly-rated)
E.g. 1. Hire and train SC/PR as Project Executive or alike position(s) with starting salary from $3,000 to $3,200 per month for up to 3 months of training, and receive at least $200 wage increment during or after completion of training.

For Flexi-load CCP (hourly-rated)
E.g. 2. Hire and train SC/PR as Project Executive or alike position(s) with starting salary from $15 to $20 per hour for up to 240 hours of training within 3 months, and receive at least $6 per hour of wage increment during or after completion of training]







	WORKERS DETAILS

	No. of Workers impacted: *
		No. of PMET
	No. of Non-PMET
	Total No. of Workers

	
	
	





	Workers’ relationship with Grant-applicant *

	Are all the workers from the Grant-applicant? 

	Yes (all trainees are employed by Grant-applicant)
	☐

	No (some or all trainees are employed by related entities)
	☐

	Not Applicable (courses are open to public)
	☐





	FUNDING COMPONENTS (to fill where applicable) *
Refer to ANNEX B for Funding Rates.

	
Salary Support (e.g. placement programmes):

Full-Time: Monthly Rated
	Job Title
	Minimum  Monthly Salary
	Maximum  Monthly Salary
	Committed Wage Increment
	No. of Months of Training
	No. of Workers

	








	
	
	

	
	




Flexi-load: Monthly Rated
	Job Title
	Minimum  Monthly Salary
	Maximum  Monthly Salary
	Expected Weekly Hours
	Committed Wage Increment
	No. of Months of Training
	No. of Workers

	Eg. Project Executive 





	$1500
	$1600
	20 hrs
	$100
	3 months
	5



Flexi-load: Hourly Rated
	Job Title
	Minimum Hourly Wage
	Maximum Hourly Wage
	Committed Hourly Wage Increment 
	Total Hours for entire training
	No. of Months of Training
	No. of Workers

	Eg. Project Executive 





	$15
	$20
	$6

	240
	3 months
	1







Course Fees calculated by per pax basis (e.g. external course):
	Course Title
	Course Duration
	Full Course Fee (before GST)
	No. of Workers

	







	
	
	




Training Allowance/Absentee Payroll (e.g. for unemployed jobseekers or freelancers):
	Course Title
	Total No. of Hours 
	No. of Workers

	






	
	


 

	Funding Duration
(entire duration of LOA): *
	



	SUMMARY OF TRAINING PROGRAMME: *

	Provide a summary of your training programme

	· Background / Objectives (including how the training programme may address skills/capability gaps and aid in the organisation’s business development)








	· Target Audience 



	· Overview of Training Plan, including training hours and full course fees (before GST)


​




	· Outreach Method (if relevant)






ADDITIONAL DOCUMENTS FOR APPLICATION 

	DOCUMENTS (TO BE ATTACHED IN SUBMISSION TO E2I)

	All the following documents are required if relevant to the training programme:

	(For all Grant-applicant)
· Course details and Quotation for external training, if any
· Related company declaration (if relevant)
· Example of similar courses provided by other training providers and funded by other public agencies (if relevant)
· Job Description (if available)
· Training Plan (if available)


	(For companies) 
· Latest ACRA Business Profile dated within 6 months from the date of Grant application


	(For societies) 
· Latest ROS Annual Return or ROS Search via MHA’s website





Part B (to be read in conjunction and taken as a whole with Part A)

SECTION 3 OF 4 – ACCEPTANCE OF ELIGIBILITY CRITERIA AND TERMS AND CONDITIONS
1. Please read through the eligibility criteria carefully and declare that you have met all the eligibility criteria of the Training Grant.

	ELIGIBILITY CRITERIA OF GRANT-APPLICANT

	a) Grant-applicant must be legally registered or incorporated in Singapore. Companies, societies, and non-profit organisations such as charities and social service agencies are eligible to apply. NTUC-ARU departments are ineligible. Government bodies, Statutory Boards and Organs of State are not eligible for placement programmes.

b) Grant-applicant and its related companies participating in the training programme must not be blacklisted by Workforce Singapore (WSG). 




2. Please read and accept the following terms and conditions. 

	ACKNOWLEDGEMENT AND CONSENT BY GRANT-APPLICANT

	a) The Grant-applicant is aware of the programme requirements and deliverables for the Training Grant.

b) The Grant-applicant understands that its Training Grant application may be rejected if it fails to: (a) furnish all documents required in this application; and (b) fully furnish a reply and/or additional documents as may be requested by e2i within 4 weeks from each request.

c) The Grant-applicant understands that its Training Grant claims may be rejected if it fails to furnish all documents required for claims.

d) The Grant-applicant confirms that:

i) Its directors, shareholders, office bearers, partners, employees, or any other persons related to the aforesaid persons are not given any forms of payment (including, without limitation, monies, loans, rebates, discounts, refunds, and liquidated damages, collectively, “Payments”) by consultants or vendors, the aforesaid persons or any other person related to the aforesaid persons, in connection to the programme; and
ii) There is no intention of giving such payments.
iii) The Grant-applicant understands that the exchange of such payments without seeking Workforce Singapore’s (WSG’s) and/or e2i’s prior written approval(s) may constitute an offence under the Penal Code (Chapter 224).

e) The Grant-applicant agrees that the training will only commence after the Training Grant Letter of Award (LOA) has been issued by e2i.


	☐
	By ticking, you confirm that you have read and understood the above section, declared eligibility for the Training Grant, and accepted the terms and conditions.





SECTION 4 OF 4 – DECLARATION BY GRANT-APPLICANT *

	☐
	By ticking, I hereby declare that my organisation will ensure that all trainees(s) under this programme meet all the relevant eligibility criteria.


	☐
	By ticking, I hereby declare that the proposed training programme is not funded by any other government agency and my organisation will not seek double funding for similar funding components from any other government agency.


	☐
	By ticking, I hereby declare that my organisation is not receiving manpower funding for salaries from any government agency for my operations. 


	☐
	By ticking, I hereby declare that the trainee(s) under this programme will not have connections to the Grantee:
- Immediate ex-employee(s) of the Grantee or related entities
- Related[footnoteRef:6] to the owners[footnoteRef:7] of the Grantee [6:  Related individuals refer to these 4 groups: (a) spouse/ ex-spouse (b) children (c) parents/parents-in-law (d) siblings.]  [7:  For non-publicly listed companies, refers to individuals with shareholding as per ACRA profile.] 

- Shareholder[footnoteRef:8] of the Grantee or of its related entities [8:  This does not apply to shareholder who hold publicly traded shares in listed companies] 


	☐
	By ticking, I declare that there are no actual, perceived or potential conflicts of interest, or any prior or existing relationship that may influence e2i’s evaluation or decision in relation to application.


	☐
	By ticking, I declare that the Grantee is the direct employer of the CCP trainee(s) and shall not engage any third party, employment agency, or related entity to hire or employ the trainee(s). Salary and CPF contributions are paid directly by the Grantee.


	☐
	By ticking, I declare that the Grantee will not attempt to seek refund or recovery, whether directly or indirectly, for costs in excess of what has been incurred, including through training bonds or other contractual arrangements imposed on trainee(s).


	☐
	By ticking, I declare that the Grantee have not and will not seek any salary or cost recovery from the trainee(s), directly or indirectly, for the costs incurred in conducting training under the CCP.


	☐
	By ticking, I hereby declare that the trainee(s) under this programme will receive remuneration that aligns with market rate and meets prevailing Progressive Wage Model (PWM) / Occupational Progressive Wages (OPW) requirements, where applicable.


	☐
	By ticking, I hereby acknowledge that the trainee(s) under this programme must be enrolled in WSG’s CCP Portal upon recruitment and must commence training within 1 month of the trainee(s)’ application approval date. 
I also acknowledge that the trainee(s)’ application in the CCP Portal must be approved within 3 months from the trainee(s)’ employment start date. Trainee(s) who do not meet this condition will not be eligible for this programme.


	☐
	[Only for course fee funding for programmes with external Training Provider]
By ticking, I hereby declare that my organisation will not send trainees for courses by Training Providers that have been debarred by SkillsFuture Singapore (SSG). 


	☐
	By ticking, I hereby declare that the information provided in this project application is truthful and accurate and will be used by e2i to evaluate this application for the Training Grant. I am authorised to complete and submit this project application on behalf of my organisation. 


	☐
	By ticking, I hereby declare that I understand that the e2i funding support may be withdrawn or cancelled, in full or in part, by e2i at any time, in the event of misrepresentation or giving false or misleading statements or failure to ensure that the eligibility criteria for funding have been met. 



	SIGN OFF BY GRANT-APPLICANT (I.E. OWNER, CHAIRMAN, PRESIDENT, DIRECTOR, MD, ED, CEO, COO, GM, HOD OR ANY EQUIVALENT OF SENIOR MANAGEMENT) *

	Signature:
	Salutation & Name: 




	
	Designation: 




	
	Date:





Note: The Letter of Award (if application is approved) will be addressed to this signatory.



FOR OFFICIAL USE ONLY

	Name of IPG/JSG Officer:

Date received by IPG/JSG Officer:




	Comments by IPG/JSG Officer

	











ANNEX A: PROGRAMME DESCRIPTIONS
	Programme
	Brief Descriptions

	Programmes with Career Conversion
 
- CCP – Place and Train (PnT) 

- CCP – Train and Place with commitment to hire 

- In-house CCP – job redesign reskilling (JRR) 

- In-house CCP – job redeployment 
	Career Conversion Programmes help companies in Singapore meet their manpower needs by reskilling mid-career new hires and workers for growth jobs in demand. These workers have genuine conversion gap and require reskilling to be equipped for the new job role.

In-house CCPs are targeted at companies undergoing business transformation, where their workers are in vulnerable jobs or at risk of redundancy due to the transformation. These workers will be provided with training to take on redesigned (JRR) or new job roles (redeployment) within the same company. 

PnT modality hires the trainee first before training while TnP with commitment to hire modality trains the trainee first and hires the trainee upon completion of training.




ANNEX B: FUNDING RATES

Please refer to the table below for the funding rates. 

	Funding Components[footnoteRef:9]: [9:  Funding caps apply for these funding components.] 

	Standard Rate
	Enhanced Rate[footnoteRef:10] [10:  For mature or Long-term Unemployed trainee.
Mature trainee is defined as being aged 40 and above in the year of programme commencement. 
Long-term Unemployed is defined as being unemployed and actively seeking employment for six months or more.
] 


	[bookmark: _Ref189727182]Salary Support[footnoteRef:11] for Career Conversion Programmes [11:  All Salary Support are computed based on fixed monthly salary (i.e. Basic Monthly Salary + Fixed Monthly Allowances), according to Ministry of Manpower’s definition. Fixed Monthly Allowance does not include variable allowances, overtime payments, bonus, commission or annual wage supplements, in-kind payments, any form of reimbursements, including for expenses incurred by employee in the course of employment, productivity incentive payments, contributions payable by the employer to any pension or provident fund, including any contributions made on the employee's behalf, gratuity payable on discharge, retrenchment or retirement of employee.] 


	Up to 70% of monthly salary for training duration

(capped at $5,000 per month)
	Up to 90% of monthly salary for training duration

(capped at $7,500 per month)

	Course Fee Subsidy 
(External Training)
	Up to 70% of course fee
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